
NEW COLLEGE WORCESTER

ELECTRONIC MEDIA FILES – BOOKS FOR STUDENTS POLICY
NCW is allowed to make an electronic copy of a book it possesses in college and make this copy available to students if there is no suitably modified commercially produced copy available.   Some students may find it easier to do additional reading using the electronic version of the book.  It should be used to widen the range of materials students can access.  Students will need to use print or Braille in an examination so they must still gain practice in their primary medium of work.

The following disclaimer must be placed at the beginning of all materials:

“This copy is made under the terms of the CLA VIP Licence to be used only by a Visually-Impaired person.

Except as permitted by law, it may not be further copied, nor may it be supplied to any other person, without permission."

NCW is allowed to make multiple copies of a work in suitable formats for our students. All copies have to be destroyed by the student when they leave, unless they have bought their own print copy.  Students do not have the right to further copy them or make them available to others. 

Apart from copyright issues, there are also concerns about possible plagiarism and implications for coursework.  
Students using electronic media files will have to sign and have a copy of the contract below.  Their parents will also have to sign as students are not legally responsible until they are 18.  Two copies of the contract will be put into the Induction Pack.  After the first year when all students in Years 10-13 will have to sign, students will be asked to sign as they enter Years10 and Y12.

The policy will be overseen by the Vice-Principal (Curriculum) and copies of the contracts will be kept in the Staffroom filing cabinet.  Copies will need to be kept for five years after the student has left.



Student Copy

Contract relating to the use of electronic media copies of books owned by New College Worcester

Name _________________________________________

 

I request the facility to use available books in electronic media in order that I can have the opportunity to read a wider range of materials in my studies.

 

I acknowledge that the law only allows the use of such an electronic media copy when a print copy is possessed.  I recognise that copyright is still held by the author of the work and that, therefore, the electronic copy is for my sole use as part of my subject studies.  Copying the file in any way and making it available to anybody else is a violation of that copyright, and I accept that I am legally responsible in case of any violation of copyright law.

I recognise that to make the file available to anybody else (a friend or relative inside or outside the school, or to place any part of the file on the Internet) is violating the terms of the legal agreement which allows me to use an electronic media copy.  I could not only lose this resource, but could jeopardise the opportunity of other people with a visual impairment to gain such concessions from publishers.  When I finish the course, and before I leave the school, I will return the disk and destroy any copies (unless I have in the meantime purchased my own print copy).

 

I also recognise that any copying of material into my own work is plagiarism.  I am stealing somebody else's work and presenting it as my own.  This is against school rules, and, in exam coursework or written examinations, is malpractice and can lead to disqualification.

  

Finally, I recognise that I must maintain my skills in my main media of work.  I must use opportunities to read materials in print or Braille.  Good reading skills will be essential in examinations.
 

Signed _______________________________________
Date  ________________________
Parent/Guardian Copy
Contract relating to the use of electronic media copies of books owned by New College Worcester

In order to use electronic media materials, your child will be asked in Years 10-13 to sign the contract below.  If you are willing for them to use such materials, and accept the conditions, please sign in the place provided at the end of both copies.  Please return one copy to us and retain the other.  Such a contract is essential if we are to meet the requirements of publishers and examination boards.

 

Name of Student ______________________________________

I request the facility to use available books in electronic media in order that I can have the opportunity to read a wider range of materials in my studies.

 

I acknowledge that the law only allows the use of such an electronic media copy when a print copy is possessed.  I recognise that copyright is still held by the author of the work and that, therefore, the electronic copy is for my sole use as part of my subject studies.  Copying the file in any way and making it available to anybody else is a violation of that copyright, and I accept that I am legally responsible in case of any violation of copyright law.

I recognise that to make the file available to anybody else (a friend or relative inside or outside the school, or to place any part of the file on the Internet) is violating the terms of the legal agreement which allows me to use an electronic media copy.  I could not only lose this resource, but could jeopardise the opportunity of other people with a visual impairment to gain such concessions from publishers.  When I finish the course, and before I leave the school, I will return the disk and destroy any copies (unless I have in the meantime purchased my own print copy).

 

I also recognise that any copying of material into my own work is plagiarism.  I am stealing somebody else's work and presenting it as my own.  This is against school rules, and, in exam coursework or written examinations, is malpractice and can lead to disqualification.

  

Finally, I recognise that I must maintain my skills in my main media of work.  I must use opportunities to read materials in print or Braille.  Good reading skills will be essential in examinations.

 
Parent/Guardian Signed _________________________________

Date ____________________________
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