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June 2026
Reaching out

NCW Outreach Termly Bulletin — Supporting V.I. Education   
Designing tactile diagrams in Microsoft Word (CFVI Area 1: Facilitating and Inclusive World)
Ellie Titley of our Transcription department, with additional thoughts rfom our Maths and Science staff, provides some advice on creating 2D diagrams. 
Do’s and Don’ts for Diagram drawing in
 Microsoft Word

· GROUP!!!!!! Group shapes and lines together as you go, as this will make it easier to modify the size later on. 

· Don’t overcrowd the page.  

· If the diagram is going to be put on swell paper don’t use colour for showing difference, use shading (textures) 

· Remember – there is an invisible margin on the swell paper so don’t fill to the edges 

· If the document needs binding don’t place anything too close to the top (if landscape) / left hand side (if portrait) as it will be cut off. 

· Lines drawn should have a thickness (weight) of at least 3pt to swell clearly.  

· Labelling should be with a dashed line as opposed to solid line so the student can distinguish between labels and diagram.

· Try to keep to one size of paper, to make it easier for the student to navigate.  

· Do not over-complicate any diagram.

· Do not produce a 3D representation on a 2D diagram.

· Use font size N24/26.  RNIB guidance and exam papers go for Non-Bold due to the heights and potential spread of the dots.   However, the Swell paper and the Braille Font can make a difference so Bold may be better in some cases. 

· The best way to find out if things make sense tactually is to feel it yourself with your eyes closed. If it doesn’t make sense then you need to simplify, space things out or make things larger.

· Do look at the UKAAF Guidelines on the production of diagrams which should be used by the producers of exam papers (https://www.ukaaf.org/sectors/best-practice-guidance-for-examinations/).

** A course on producing Tactile Diagrams is offered as part of our July 6th Professionals Day (see details below)

Forthcoming NCW Events 
Vika’s Shine Squad! – Summer Sessions
Welcome to Vika’s Shine Squad! A brand new online youth club for young people aged between 9-15 years old that has a vision impairment. Fridays 5-6.
Upcoming Outreach Course
NCW Professional Workshop Day, 6th July, on site at New College.
As a new venture, we are extending our Outreach Open Day.  There will be a full day of workshops covering a wide range of themed strands. The day will run from 9:00am to 4:00pm, giving delegates the opportunity to participate in a variety of sessions throughout the day.
To book onto this course please follow this link to the NCW Events page: https://www.ncw.co.uk/event-directory/
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